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NPS to GPT Conversion Process

o GPEY ol by Treasury ‘conunts
Firstly. the transaction “Convert NU'S to GPI™ must be allowed by Treasury and Accoun

through the propet channel .

. \ g e will
Onee the transaction is allowed, the concerned Fstablishment Data Entry Operator il

perform the following steps:

Step 1: Entry of Transaction in Service Book

1. Goto
Service Book Details — Online Service Book Transaction

t2

‘ i SPE - yee's service
Make an entry for the transaction “Convert NP'S to GPF™ in the crnployce i
book.

After entering the transaction, submit the service book for verification:
Service Book Details —. Submit Service Book for Verification

W

4. Search the employee and sclect the Verifying Officer (VO) to whom the service book s
10 be sent for verification.

w

Login with the Verifying Officer ID and verify the service book:
Verify e-Service Book — Service Book Verification

6. Search the employce and verify the service book against which the transaction has besn
entered.

Step 2: Update Dedugtion Type in Employee Initial Julin'mg Details

After completion of Step 1, update the deduction details from NPS to GPF in th

. s ne s ) ¢ emplovee's
initial joining details.

1. Goto

Employee Enrolment — Service Book Updation Request — Dy

i 1t Service Book
Updation Request nlt erviee Book

2. Search the employee,
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3. Sclect "Employee Initial Joining Details" in the Request Gronp.

4. Under Fill Below Parameter to Submit Request, enter the following details
o  GPI/NPS/CPE Type — Seleel GPF
o GPE/NPS/CPI Number
o  GPI/NPS/CPT Effective Date

5. Enter the new details in the New Record column and click Save as Draft.

Step 3: Forward the Request

I. Goto
Employee Enrolment — Service Book Updation Request — TForward Service Book

Updation Request

Search the request details.

o

3. Enter the following:
o Order Number
o Order Date
o Appligation for Change Request

4. Select the Verifying Officer and click Forward Request.

Step 4: Verification by Establishment Verifying Officer

I. Login with the Establishment Verifying Officer 1D,

2. Goto
Verify e-Service Book — Verify Employee Service Book Updation Reg dest

3. Search the request.

4. View the request and click Approve.
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5. The system will redireet to an Anto-Generated Order page.
Tick the Deelaration and click Submit.

6. Enter the Verifying Officer’'s Andhnar Nuniher.

7. Click Generate OTP and enter the O'TP received on the Aadhaar-registered mohile

number,

Step 5: Update Status in 1IFMS

After approval:

1. The Verifying Ofticer will search the verified employee request (Employee Initial
Joining Details). '

S8

A button “Update Status in IFMS” wil] appear,
3. Click the button to update the status in IFMS.

4. Ifall conditions are met, the employce's GPF status will be reflected in IFMS.
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